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Welcome to the Candidate Registration Page for International Students. 

 

 
In this manual, we will explain on how to complete the registration process, 
payment process. 

 
All the applicants who are applying for courses such as medicinal science, 
Engineering, Law, Architecture, Pharmacy etc. need to apply on this single 
window system. 

 
 

To register, Student need to visit the website i.e., fn.mahacet.org and 
complete the registration of their application., etc. 
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STEP 1.1 – CANDIDATE REGISTRATION 
 

 
To start with the registration, Student needs to Enter their First Name (As it is printed on the Latest 
Marksheet) along with Father’s / Guardian First Name, Mothers First Name. 

Please note, Once the Student name is entered and confirmed, it cannot be edited again. 

Post that select your Gender. 
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STEP 1.2 – STUDENT CATEGORY 
 

 
 

Now, the Student needs to confirm the relevant Student Category and select the same. 

1. Foreign Nationals - Foreign Student (FR/ FS) means student holding passport issued by foreign 
countries including people of Indian origin who have acquired the nationality of foreign countries. 
The citizens from SAARC are also known as Foreign Nations. 

 
2. Non-Resident Indian / NRI - Non-Resident Indian (NRI)” means, a person who is “not ordinary 
resident” as defined under sub-section (6) of section 6 of the Income Tax Act, 1961 and 
has been issued a Non-Resident Indian certificate accordingly by an Indian Mission or Post 
abroad and includes his child or ward as defined in the Guardians and Wards Act, 1890. NRI 
certificate is compulsory of the parent/guardian. In case of guardian we would need a certificate 
from the court according to the Guardian and wards act of 1890. 

3. Children of Indian Workers in Gulf Countries - Children whose either of the parents are working 
in the Gulf Countries. For example - Bahrain, Kuwait, Oman, Qatar, Saudi Arabia and the UAE. 

4. Person Of Indian Origin (PIO) / Overseas Citizens of India (OCI) - Any individual who at any time 
held an Indian Passport, or either of his/her parents or any of his/her grandparent were a citizen of 
India. 
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STEP 1.3 – PERSONAL DETAILS 

 
 

 
 

 
Email ID – All information relating to the application (OTP, Login Details, Application Progress) will 
be sent on this email id. Make sure this email id is ACTIVE. 

 
Mobile Number - All information relating to the application (OTP, Login Details, Application 
Progress) will be communicated on this number. Make sure this number is ACTIVE. If your 
WhatsApp number is the same as your phone number, please tick the appropriate box 

Please note, Once the details are entered and confirmed, it cannot be edited again. 

 

STEP 1.4 – MOBILE NUMBER AUTHENTICATION 
 

*Once the registration is completed, Applicant will receive an OTP (One Time Password) on their 
registered email address and contact number and they need to verify the it by inputting the OTP. 
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STEP 1.5 – LOGIN PAGE 
 

 

 
*Post verification, Student needs to login again with their registered email address and Password 
set by them during the registration process. 

 

STEP 1.5 – FORGOT PASSWORD 
 
 

 
If you do not remember your Login Password, you can recover the same by Clicking on the “FORGOT 
PASSWORD” Link available on the “LOGIN” Page. 

Candidate needs to input your registered email id. Reset Password link will be emailed on the 
registered email Id & then set the Password your choice which is to be used during Login Process. 
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STEP 2.0 – LOGIN DASHBOARD 
 
 

After the course selection, the Dashboard shows the current status of the application form. The 
candidate needs to ensure that all the steps of the application form are completed without fail. 

 

 
 

Application is divided into SIX Steps – 
 

 

 

 

 

 
 
 

Personal Information 

Additional Information 

Guardian Information 

Educational Information 

Entrance 

Transcripts / Document Upload 
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STEP 3.0 – Personal Details 
 

Kindly review the details inputted by you during registration. The same details will be printed on 
your application form 

Please note: If you are applying for UNDERGRADUATE, you need to fill in the details of Grade X, 
Grade XI, and Grade XII under Educational Information. If you are applying for POSTGRADUATE, 
you need to fill in your Undergraduate details under Educational Information. 

 

 
 

 

STEP 4.0 – ADDITIONAL INFORMATION 
 

The applicant needs to fill up the Additional Information - 
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*Citizenship / Nationality - The applicant needs to select the citizenship or nationality from the 
drop down. 

*Date of Birth - This will be pre-filled as the student has already updated the same while initial 
registration. 

 
*Permanent Address - The applicant needs to enter the address outside India or Guardian Address, 
City, State and Postal Code or Zip Code. 

*Passport Details. 
 

*Passport Number - Here the student needs to update the Passport Number and also select the 
country from where their passport has been issued. 

 
*Passport Date of Issue and expiry date - The applicant needs to update their Passport date of 
issue and expiry as it is mentioned on the passport. The date should be entered in DD/MM/YYYY 
format. 

Please note, All the information should be correct & accurate to avoid rejection of the application. 
 
 

 

STEP 5.0 – GUARDIAN INFORMATION 
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*Here, the applicant needs to update all the information of either their parents OR siblings OR any 
guardian. Information which is required are - Full Name, Email address, Contact number, Permanent 
address and alternate address if any. 

STEP 6.0 – EDUCATIONAL INFORMATION 
 

*This is the most important step where the candidate needs to update the Educational Details - 
*Here, the student needs to enter the educational information of Grade X, XI, XII and 
Undergraduate. Please note, all these information are mandatory and has to be filled correctly. 

 
* If the students are applying for UNDERGRADUATE, they need to be ready with the Information 
for Grade X and Grade XI, Grade XII. 
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*Name of the University or Board - Student needs to mention the Name of the university or Board 
from where they have completed their education. 

*School / College Name - The applicant needs to enter the name of the school or college. 
 

*Address of the School / College - the applicant needs to enter the complete address of the school 
or college from where they have complete their education. 

Country of the School / College - the applicant needs to enter the country of the school or college 
from where they have complete their education 

 
*School / College Email Address - The applicant needs to enter the active school or college email 
address. 

 
*School / College website - The applicant needs to enter the active school or college website. 

 
*Result Status - The applicant needs to enter the Result status- Passed/ Result awaited. 

*Date of Result - Student need to enter the declaration date of the result in the DD/MM/YYYY 
format. 

 
*Result Pattern . - The applicant needs to Select result pattern- CGPA / Percentage. 

*CGPA or Percentage - The applicant needs to enter CGPA / Percentage. 

*Once all the information is entered, Application need to click on SAVE. 

Repeat Same for the Grade XI, Grade XII. 

*If the students are applying for POSTGRADUATE, they need to be ready with Undergraduate 
educational information. 
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*Name of the University or Board - Student needs to mention the Name of the university or Board 
from where they have completed their education. 

*School / College Name - The applicant needs to enter the name of the school or college. 
 

*Address of the School / College - the applicant needs to enter the complete address of the school 
or college from where they have complete their education. 

Country of the School / College - the applicant needs to enter the country of the school or college 
from where they have complete their education 

 
*School / College Email Address - The applicant needs to enter the active school or college email 
address. 

 
*School / College website - The applicant needs to enter the active school or college website. 

 
*Result Status - The applicant needs to enter the Result status- Passed/ Result awaited. 

*Date of Result - Student need to enter the declaration date of the result in the DD/MM/YYYY 
format. 

 
*Result Pattern . - The applicant needs to Select result pattern- CGPA / Percentage. 

*CGPA or Percentage - The applicant needs to enter CGPA / Percentage. 

*Once all the information is entered, Applicant need to click on SAVE. 

STEP 7.0 – Entrance Exam 
 

If the applicant has appeared for any entrance exam, they must provide the relevant information. 
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STEP 8.0 – Transcript Upload 
 

The list of documents is directly related to the student category selected by you during the 
registration process. 

Please note, Once the student category is selected, it cannot be edited again. 

If a student is listed under the NRI category and wishes to apply under the "Children of Seafarers 
(Merchant Navy)" quota, they will be given a YES/NO option while uploading documents. 
The list of required documents will be based on the category they select. 

All the documents uploaded should be original, If the original document is not in English, please 
provide a certified translation and upload both together. 

 
Maximum size 5 MB & jpg, png support 

 

*In Transcript Upload Step Upload all the documents, 
List of Documents Required: 
*Passport Size Photograph: A recent (not more than 6 months earlier) clear picture of your full face 
with front view reflecting your current appearance. 

*Passport of the Candidate: An official document issued by a government certifying the holder's 
identity. You are expected to scan the first page and last page, then merge into single file and upload. 

*Student's Signature: A form of identification manually written by his/her hand on a piece of paper. 
Scan the same and upload it in the prescribed format. 
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*10th Marksheet: Marksheet refers to the statement of marks issued by the authority/board 
depicting a student’s marks obtained/achieved. It also contains other details like the name, seat 
number etc. 

*12th Marksheet: Marksheet refers to the statement of marks issued by the authority/board 
depicting a student’s marks obtained/achieved. It also contains other details like the name, seat 
number etc. 

*Convocation Certificate: Convocation certificate is issued by the university after finishing 
university exam. The certificate is used when you change your board or university. 

*Passing Certificate: A document issued by educational boards which states that you've cleared all 
your subjects and scored minimum passing marks. 

*Affidavit Of candidate/parent: Affidavit Of candidate/parent disclosing his full identity i.e. full 
name, age, residence, occupation, relationship with candidate duly signed by the 
Candidate/parents. 

*Proof of Residence: Proof of Residence i.e. Driving License, Telephone Bill, Property Tax copy, IT 
return copy. 

*Birth Certificate: An official document issued to record a person's birth and identify them by name, 
place, date of birth, and parentage. 

*Gap Certificate: If student is having any academic gap or wants to enroll in college after few years 
of gap, he must submit a GAP certificate before admission in another college. 

*Migration Certificate: Migration certificate is issued by the university after finishing university 
exam. The certificate is used when you change your board or university. 

*Equivalence Certificate (AIU): Eligibility Certificate from the Association of Indian Universities, 
New Delhi (AIU) if candidate passed Qualifying examination from abroad. 

 
If applicants want add more Documents, click on + sign 

 

 

 
*Once You are done with uploading Transcript. To make any changes you can click on “PREVIOUS” 
Tab. If you find everything correct move to the next step. 

 
To confirm & submit your application, it is mandatory that the Profile Completeness is 100%. 
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STEP 9.0 – COLLEGE PREFERENCE SELECTION 
 

 

 
Students can search by preferred course name, specialization, university, or college. 

 

 
The college & course selection should be done in order of the preference. Once the college selection 
is done click on save & next. 
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Post that, students have to update the marks as per the subjects mentioned against the course. 
Please note: 

• If the student is applying for an Undergraduate course, they must enter their 12th-grade 
subject marks. 

• If the student is applying for a Postgraduate course, they must enter their Master’s subject 
marks. 

Students need to Click on CLICK HERE to get the course wise list. 
 

 
 
Course wise list: 
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Post that For changing preferences sequence, you can move preferences up & down using drag & drop 

 

STEP 9.1 – PREVIEW 
 

Click on the “PREVIEW” TAB to view the information inputted. Click on “Edit Your Profile” in case 
there is any information which is inputted incorrectly. 

 
Please note, It is the Applicant’s responsibility to ensure all the information is correct & accurate. 

 

 
 
 

Drag & Drop 
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STEP 10.0 – ELIGIBILITY FEES PAYMENT 

 
Applicants needs to click on “APPLY” to confirm the application & pay the “ELIGIBILITY FEES” 

ELIGIBILITY FEES –50$ (USD). 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

STEP 10.1 – CONFIRMATION POST ELIGIBILITY FEES PAYMENT 

*Once the payment is done Applicants need to download Payment receipt. 

*Applicants can also download Final Application form. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 

The Eligibility Fees paid by the Applicant are non-refundable 

Download Online 
payment Receipt 

Download 
Application form 
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STEP 10.2 – MY APPLICATION 

 
 

*After Eligibility Fees Payment, My Application tab will be generated on the left hand side, wherein 
Applicants can track the status of the application. 

 
*Provisional Eligibility Confirmation approximately takes 15 – 20 working Days. 

 

 

 
 
STEP 10.3 – ELIGIBILITY STATUS 

 
This will guide the applicants about Eligibility Progress 
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Step 10.3.1 
 

*The Application & documents are being checked by the Department. 
 
 

Step 10.3.2 
 

*The Application & documents are sent to the Eligibility Department for Provisional 
Eligibility Letter 

Step 10.3.3 
 

*The Application has been Provisionally approved by the Eligibility Department & Now the 
applicant can proceed ahead with the Application
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STEP 11.1 – ADMISSSION PROCESSING FEES 

 
*After the approval, the applicants can view their Provisional Eligibility letter 

 
*Kindly Note: Students can only view provisional eligibility letter and not download. You can 
download it after college allocation. 

 
*On next step 
Please note: Student have to upload one of the document, as per their Students Category - 
1. Passport 2. Country id Card 3. PIO / OCI Card . 
*Applicants who have already uploaded , just have to download , click on right button and proceed 
ahead for Admission processing Fee Payment 
*Kindly fill all the details and upload your visa. Once you done with Uploading click on Next to 
proceed further 

 

 
*Student can change the College preference before proceeding for Admission Fee Payment. 
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*Click on change preference 

 

*Student can change the college and add the new college also 
*Once you done with changing preference click on “Save” 

 
ADMISSION FEE – 1150$ (USD). 

1150$ , Admission fee is paid one time before taking admission to any college after which student 
will be allocated with college on the Basis of Merits secured which should be in alignment with 
college cut offs. 
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*Students get option if they want to split payment. If you want to split click on yes. If student have 
click on yes, student will receive two fee receipt after the payment. 
*Proceed for payment and then download the receipt 
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College Allocation 
*After the payment student can download provisional admission letter and Allocated college name 
will be displayed 

 

*In the 'Documents Verification' tab, students can view the allotted college name along with the 
time and venue for document verification. Students must visit the venue with all original documents 
for verification 

Third Payment - College Fee Payment 
*Student have to pay 1st Year college Fees and download the Fee Receipt . The first year college 
Fee will be transferred from university to respective College. 
*The Amount will differ based on your course and college. 
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Click on Next to proceed further. 

 

Post that Student have to fill the feedback form to download to the Provisional Eligibility letter and 
Firm letter. 

 

 
 

Feel free to reach out us on the below email address - 
Email us at -student@mahacet.org 
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DOCUMENTS CHECKLIST ACCORDING TO CATEGORY 

PIO-OCI Person of Indian Origin/ Overseas citizens of India (PIO/OCI) Applicant 
• Passport Size Photograph 
• Passport of the Candidate 
• Student's Signature 
• Statement of Marks or Certificate of Passing SSC/Qualifying Equivalent 
Examination/ 10th Marksheet 
• Statement of Marks or Certificate of Passing HSC/Qualifying Equivalent 
Examination/ 12th Marksheet 
• Passing/ Provisional Certificate 
• Birth Certificate 
• Migration Certificate (Start of Admission) 
• PIO / OCI Card 
• Proof of Residence 

 
NRI Non-Resident Indian Applicant 
NRI certificate is compulsory of the parent/Guardian 
In case of guardian we would need a certificate from the court according to the 
Guardian and wards act of 1890. 
• Passport Size Photograph 
• Passport/ Country Id of the Candidate 
• Student's Signature 
• Statement of Marks or Certificate of Passing SSC/Qualifying Equivalent 
Examination/ 10th Marksheet 
• Statement of Marks or Certificate of Passing HSC/Qualifying Equivalent 
Examination/ 12th Marksheet 
• Passing Certificate 
• Birth Certificate 
• Migration Certificate (Start of Admission) 
• Residence of NRI 
• True copy of foreign bank account passbook (copies of main page indicating bank 
name & address, name & address, with entries of last preceding 6 months prior to 
admission) of candidate/Parents/Guardian. 
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• Certificate issued by an Indian Mission/ Post abroad regarding Non-Resident Indian 
status of candidate/Parents/ NRI Certificate of the Candidate 
• Passport of Parent or Guardian.  

 
Non-Resident Indian (NRI) - Merchant Navy : 
• Passport Size Photograph 
• Passport or Country ID of the Candidate 
• Student’s Signature 
• Statement of Marks or Certificate of Passing SSC / 10th Marksheet 
• Statement of Marks or Certificate of Passing HSC / 12th Marksheet 
• Passing Certificate 
• Birth Certificate 
• Migration Certificate (at the time of admission) 
• Passport of Parent or Guardian 
• CDC (Continuous Discharge Certificate) 
• DG Shipping Service Records with INDOS Number  
• Employment Letter mentioning RPSL Number 
• NRI / NRE - Bank Statement ( 6 Months ) 

 
 

NRI of Gulf Children of Indians workers in Gulf countries (CIWGC) Applicant 
• Passport Size Photograph 
• Passport of the Candidate 
• Country ID Card 
• Student's Signature 
• Statement of Marks or Certificate of Passing SSC/Qualifying Equivalent 
Examination/ 10th Marksheet 
• Statement of Marks or Certificate of Passing HSC/Qualifying Equivalent 
Examination/ 12th Marksheet 
• Passing Certificate 
• Affidavit Of candidate/parent. 
• Birth Certificate 
• Migration Certificate (Start of Admission) 
• Proof of Residence 
• Passport of Parent  
• Residence of permit (VISA copy) 
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• Work Permit or Letter of employment 
• Proof of Residence showing minimum 182days of stay of parent.  
• Six-month Bank statement 
• CIWGC Certificate 

 
Foreign National Applicant 
• Passport Size Photograph 
• Passport of the Candidate 
• Country Id Card 
• Student's Signature 
• Statement of Marks or Certificate of Passing SSC/Qualifying Equivalent 
Examination/ 10th Marksheet 
• Statement of Marks or Certificate of Passing HSC/Qualifying Equivalent 
Examination/ 12th Marksheet 
• Passing Certificate 
• Birth Certificate 
• Migration Certificate (Start of Admission) 
• Proof of Residence


